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Note:  All officers are elected for a term of two years.  The President Elect is elected for a term of 

two years then moves into the President position for a two year term (a commitment of 4 years 

total).  The Treasurer Elect is elected for a term of two years then moves into the Treasurer position 

for a two year term (a commitment of 4 years total).   

President:   The President’s duties include: scheduling and leading executive committee meetings, 

setting agendas, coordinating the efforts of the officers, leading regional Disciples Women’s events, 

maintaining communication with the regional minister, and supporting a relationship with the 

Office of Disciples Women in the Division of Homeland Ministries.  At the regional level, the DW 

President serves on the regional board, which meets two times a year, and on the Commission for 

Congregational Life, which meets six to eight times a year.  At the general church level, the 

President may attend the DW Leadership Council, which meets once a year, usually at the end of 

January for a 3-4 day meeting (the travel, lodging and food costs are covered by the Office of 

Disciples Women’s travel pool).  

President Elect:  Performs the duties of the President when the President is unable to serve.  The 

President may ask the President Elect to help in other ways.  The President Elect will automatically 

become the President after two years as PE. 

Recording Secretary:  Takes, publishes, and presents minutes of meetings;  notifies executive 

committee members of meetings. 

Communication and Publicity Secretary: Maintains a mailing list of local congregations and DW 

women; the list should include phone, mailing address, and e-mail; sends local congregations and 

Disciples Women groups and individuals notices of gatherings, retreats, and other important 

information; provides the regional office with Disciples Women announcements; prepares flyers 

and notices as needed. 

Treasurer:  Keeps financial record of income and disbursement of funds by making deposits, 

writing checks for expenditures, preparing financial reports for each meeting (executive and 

gatherings), meeting financial obligations, and apprising the President of account balances. 

Treasurer-Elect: Performs Treasurer’s duties when the treasurer is unable to serve; assists the 

Treasurer as needed, shadowing the Treasurer so that the Treasurer Elect will move into Treasurer 

position after two year term as TE. 

Program Director:  Assists in planning and instituting programs for the spring retreat (each year) 

and the fall fellowship day (every other year), which includes developing a theme, selecting and 



coordinating guest speakes/presenters, creating an order for the program, etc.; works with the 

President and the Worship Director and other officers as necessary during planning. 

Worship Director:  Plans and implements worship services for the spring retreat and fall 

gatherings; arranges for worship leaders, readers, deacons, elders, musicians, etc. as needed; works 

with the President and the Program Director and other officers as necessary during planning. 

Service/Outreach Director: Keeps the regional and local Disciples Women aware of the national 

special action programs and develops ideas for participating in that program; makes regional and 

local Disciples Women aware of local causes and develops ideas for ways to serve. 

   

 

 

   

 


